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1. OO0mue MoJIOKEHAH
1.1. Hacrosmee IlomoxeHnne O  IOPAAKE pa3pabOTKH ¥ [PUHATHA JIOKAIBHBIX
HOPMATUBHBIX aKTOB  (Janee — I[ToJI0’KEeHHE) OMpPENIENsAeT OCHOBHBIC TpeGoBaHMI K MPOLEAYPE
pa3paboTKK MPOCKTOB JIOKAIBHEIX HOPMATHBHBIX aKTOB JOIDKHOCTHBIMH JIMIIAMM MAJIOY
"erckuii cax NeS9 "3oxoTol xmounk” (manee JOV), MOPAAKY MX MPUHATHS, BHECCHWT B HUX
JOTONHEHHH M W3MEHEHWH, a TaKKe OCHOBHBIC TpeboBaHKUA K COMCPKAHMIO JIOKAIBHBIX
HOPMATHBHBIX aKTOB.

1.2. Ilom "noxadpHBIMH HOPMAaTHBHBIMM akTamMu" B CMBICIE HaCTOSIIECIrO TTonoxxeHust
HOHHMAIOTCSL pa3pabaTeiBacMble M IPUHIMACMbIC aMMUHUCTpAIKe, OpraHamMy YIpPaBICHI
JIOKANbHBIE HOPMATHUBHBIE aKThl, OIPECIIAIONINC npasosoit craryc IOV, npasa u 00s13aHHOCTH
JOJDKHOCTHBIX JIUIT ¥ paOOTHHKOB, & PAaBHO MHBIC IpUpPABHCHHEIE K HUM aKTBI, yCTaHABIMBAFOIIIC
HOpMbI (paBHyIa) OOIIero XapaKkrepa, TpefHA3HAYEHHBIE I PEryIMpoBaHus YIPaBICHIECKOH,
o6pa3013aTenLH0171, (pHHaHCOBo—SKOHOMﬁquKoﬁ, aIMUHHCTPATHBHO-X034HCTBEHHO! 1 KaJpoBOH
nesirensrOCTH JTIOY.

1.3. Ha ocuoBe Hactosiuero Ilonoxenns pa3paGaTHBAIOTCS 1 IPHHAMAIOTCS CICAYIOMHE IpyTIIEL
JTOKaTHHBIX HOPMATHBHBIX aKTOB (BCEr0 7 BUIOB):

1.3.1. JIoKaNbHBIE aKTHI, PETIAMEHTHPYIOLINE aIMUHICTPATUBHYO 1 (PUHAHCOBO-XO3SCTBCHHYIO
JeSTeNbHOCTD, IPUHUMAIOTCS Ha cobpanmu koiurektusa JJOY, yTBEpKAAI0TCA 3aBeIyIOIIHM.

132, JloKampHBIE AaKTHL, PEIAMEHTHPYIOUIMEe BONPOCE Oprafi3allii 00pa3oBaTeIbHOTO
nporiecca, IPUHAMAIOTCS Ha [learorn4ecKoM COBETE, YTBEPKIAIOTCs 3aBEYFOIIHM.

1.3.3. JIoKanbHbIC aKThI, PETIAMEHTUPYIOMHKE OTHOMICHIA paborojarens ¢ pabOTHUKaMH M
OpraHu3aLHIo y4eOHO-METOMUECKOH PaboThl, COrIacyroTC ¢ npoQ)cOrO3HBIM  KOMHUTETOM
pabOTHUKOB, YTBEPKAIOTCS 3aBC/YIOIIHIM.

1.3.4. JlokambHBIe AaKTBL, pPErIAMEHTHpYIOMHME HACATEIBHOCTD OpraHoB CaMOYIPABICHAS B
06pa3oBaTeNbHOM  YIPEKICHUH, IPUHUMAIOTCS ~ Ha  TEPBBIX  3aCCHAHIX OpraHoB
CaMOYIIPABJICHHS, YTBEPIKIAIOTCS 3aBEyFOIIIM.

13.5. JloxkaipHble aKThl, OOECTEUMBAIONME MPABMILHOC BeICHUE JEJIONpPOM3BOJACTBA
061e06pa30BaTENFHOr0  YIPEIKICHU, paspabaTblBaeT JMLO, OTBETCTBEHHOC 32 BeJICHUE
KagpoBoil pabOTBl CaMOCTOATENIBHO, b0 C ydYacTHeM HPUBJICYCHHEIX CICHHATUCTOB H
YTBEPIKAAIOTCS 3aBETYFOIIIM.

1.3.6. JloxanpHBIC  AKTBI OpraHM3AIMOHHO-PACTIOPATUTENLHOTO  XapaKTepa (mpuKasel,
PACIIOPSDKEHHMS, YBEIOMIICHHSA U Ip.), TIPOEKTH DPaspabarhIBAIOTC OTBETCTBEHHBIMH JULaMHA
(crapiumii BOCIIUTATEND, 3aBELYIOMUH X03ACTBOM), YTBEPIKIAIOTCS 3aBCYIOMIHM.

137 HpI/I IIPUHATAN JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, 3aTparuBarolinix IIpaBa BOCIIUTAaHHUKOB,
YUUTBIBACTCA MHEHHE POJUTEIBCKOI0 KOMUTETA.

1.4 TIpexycMOTPEHHBIH HACTOSIIIM TTonokeHweM TepeUeHb JOKAIbHbIX HOPMATUBHBIX aKTOB HE
SBJISCTCS MCUCPIBIBAIOLINM, B 3aBHCAMOCTH OT KOHKPETHBIX YCIIOBHH JEATENPHOCTH MM MOTYT
IPUHUMATHCS MHBIC TOKAIBHBIC aKTbL

1.5. Hacrosmee IlonoxxeHne MpUHAMACTCA HA coOpaHuM KOJUICKTHBA, KOTOpBIH TIOJHOMOYCH
BHOCHTS B HETO JONONHEHWs ¥ m3MeHeHus. HacTosmee TTomo)xeHue YTBEPKAAETCS MPHUKa30oM
3aBEIyIOILETO.




2. Ilopsimox pa3paGoTKH M COTIIACOBAHES JIOKAILHBIX HOPMATHBHBIX AKTOB

3.1. PazpaboTka TOKaIBHBIX HOPMATUBHBIX aKTOB IIPOU3BOAUTCS:

3.1.1. Ilepuuro: mocne BCTYIWIeHHS B Chly HacToamero Ilonoxenus B mopsixe,
IPENyCMOTPEHHOM HACTOSIIUM DasfieloM C OCOOEHHOCTSMH, YCTaHOBJICHHBIMH pasfeiioMm 8
«IlepexoTHEIe IONOXEHUS. A

3.1.2. B cnyvasx, npexycMoTpeHHbIX Wi 4.2. u 4.4, Hacrosmero [lomoxenus.

3.2. OpraHbl, KOMIIETEHTHBIE IPHHAMATE PEIICHUA O pa3spabOTKe M NMPUHATHH JIOKAIbHBIX
HOPMAaTHUBHBIX aKTOB:

3.2.1. 3aBexyromumii;

3.2.2. 3aMectuTenu 3aBemyromero mo COOTBECTCTBYIOITUM HAIIPABICHUSIM JESTEILHOCTH
JOV.

3.2.3. Vxasamnse B mm. 3.2.1. u 3.2.2. IOIKHOCTHBIE JMIa, NPUHSABIINE pelleHHe O
Pa3paboTKe JOKATBHBIX aKTOB BIPABE TIOPYIHTb TOIrOTOBKY NPOEKTa  COOTBETCTBYIOIIEMY
AOLKHOCTHOMY juiy JIOV, mu6o paspa6oTaTe mpOEKT caMOCTOSTENBHO. B moboM cimyuae
TIOMVICHUT M3NAHUIO PACTIOPSIUTENBHBIM JJOKYMEHT, OIpe/el ot pabouyro rpymmy 1o
Pa3paboTKe MNpPOeKTa, CPOKA ¥ HAIpaBIeHHS Pa3paboTKH JIOKaJBHOTO aKTa, IIOPSIIOK  €r0
COTJIaCOBAHMA C IPYTMMH OPTaHAMH, IOJKHOCTHEIME JiuriaMu JIOY,

3.4.06muil moOpsmOK mepBRHUHOLM Pa3paboTKH .. IOKATBHBIX HOPMATHBHEIX aKTOB IIO
BCTYIUICHUH B CHILy Hacrosinero ITomoxenus:

3.4.1 JloxanbHBIH HOPMATHBHEIN aKT paspabaTeIBaeTC B COOTBETCTBHH C HAaCTOSIIHAM
IHonoxenneM, TpeGOBAHUSIMHE, IPEABABIATEMBIMU K TAKHM AKTAM 3aKOHOMATENIbCTBOM, 4 TaK JKE
KOHKPCTHBIMH ~ HAIPaBICHHUAMM JEATENLHOCTH W OOS3aHHOCTSMH paboOTHHKOB ¢ yueToMm
cneruduku JJOV.

3.4.2 Tlocne COrNacOBaHMs MPOEKTOB JOKATBHBIX HOPMAaTHBHBIX aKTOB, Ha HpPEIMET WX
COOTBETCTBUA  3aKOHONATENbCTBY P®, macrosmemy IlomokeHHIO,  HHEIM 00s13aTeIbHBIM
HOpMATHBaM, & TakKe 00BeMy 3ajad, IpaB W OBGA3AHHOCTEH, Ucxons u3 crpykrypsr JJOVY,
TIPOCKTBI JIOKAMBHEIX HOPMATUBHEIX aKTOB IIPE/ICTABISIOTCS HA yTBEPIKICHHE 3aBeNlyIOMIEMY.

4. IlopsiioK H3MeHEeHHUS H 0TMEHbI JIOKAIbHBIX HOPMATHBHBIX AKTOB

4.1.  JloxanbHBIE HOPMATHBHEIE AKTEI MOTYT OBITh HM3MEHEHBl W JIOMOIHEHBI TONBLKO
IIPHUHATHEM HOBOW PEAAKLUK JIOKANBHOIO HOPMATHBHOIO aKTa B MOTHOM OGBEME aKTa - ImyTeMm
YTBEPXKICHHA HOBOTO JIOKAIEHOTO HOPMATUBHOT'O AKTa.

4.2. JloxanbHble HOPMATHUBHBIE aKTHI MOJUIEIKAT HU3MCHECHHIO, IOIOJIHEHHIO, OTMEHE B
CIIEIYOIIUX CITyYasx:

4.2.1. Peopramuzamus JIOV.

4.2.2. V3MeHeHHE CTPYKTYpHI HOY ¢ u3MeHeHWeM HaMMeHOBaHHS 6O 3ajad
HaIpaBICHUH NeSTEILHOCTH . :

4.2.3. VisMeHeHUe 3aKOHOAATeNbCTBA Poccmiickoii Oeziepanuy, BIEKyIIee CYIIECTBEHHOE
U3MCHEHHE  KBANTH(UKANMOHHEIX  TpeGoBaHwii, IIPEABSBIAEMBIX K  pabotHukaM. Ilox
CYIECTBCHHBIM H3MEHEHMEM B CMBICIIE HACTOSIIErO [10JI0KEeH s TOHIMAETCS '
H3MCHEHHE TpeboBanuit 6e30macHocT paboT u YCIIyT;

BBC/ICHUE HOBBIX (De/IepalIbHBIX IOCYNAPCTBEHHBIX CTaHJIapTOB;

MSMCHEHHC HAHMCHOBAHUS JOIDKHOCTER ¥ JOIKHOCTHBIX ()YHKI{HIA;

o0beMa 3HAHUIA, OTHOMOYHH M OTBETCTBEHHOCTH PabOTHHKOB, MpPe/ICTaBIIIONMIX
HOY B ormomenmax ¢ TOCYNapCTBCHHBIMH ~ OPraHaMH ¥ CTOPOHHUMH
OpraHU3aNUIMH.

4.4. JloxanbHBIE HOPMATHBHEIE AKTHI MOTYT OBITH JOCPOYHO U3MEHEHEL

4.4.1. B cirydae BHeCEHHUSI H3MeHeHHH B y4IpeauTeNbHbIe JOKYMeHTE JJOY

4.4.2. Tlo pe3ynesraram arrecranmu pabounx Mecr. . :

4.5. IlpennoxeHne 0 BHECEHHH W3MEHEHHIH MOKET HCXOIMTD OT JIO0OT0 OpraHa W JMIma,
KOTOPBIA COTJIACHO HacTosmeMy IlooeHMIO HMeer [IpaBO CTaBUTHh BONPOC O pa3paboTKe u
TIIPUHATHH COOTBETCTBYIOIIETO JIOKAIBHOTO aKTa JTM60 YTREPXKIATh 3TOT JOKYMEHT.

4.6. . OTMEHa JIOKATBEHOTO aKTa B CBSI3H C YTPaToH CHIIBI IPOU3BOIUTCS MPUKA30M IO J0YV.
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5. Hopsnok npunsTH, BCTYILICHHE B CHUIY H CPOK
AeHCTBHSA JIOKAIbHBIX HOPMATHBHBIX AKTOB

5.1. Ilpemycmotpemmsie m. 1.3. Hacrodmero IlomoxxeHuss noxambuble | HOPMAaTHBHBIE aKTEI
TIPHHAMAFOTCA YIIOJTHOMOYEHHEIM OPraHOM M yTBEPKIAIOTCS 3aBCAYIOLINM B TCUYCHHUH 3-X JHEH B
COOTBETCTBHH C 3aKOHamMH U YctasoM JJOY.

5.2. JlaTo#l UPUHATHSI IJOKAIHLHOTO HOPMAaTHBHOIO aKTa CYHTAETCA JaTa €ro IIPUHSTHS
COOTBETCTBYIOMMM OPraHOM YIPABIEHHS, HAHECEHHAS YTBEPAUBITHM €ro JOJDKHOCTHBIM JIAIIOM
Ha rpude YTBEPKIEHHS, €CIIH HHOE He IPEAYCMOTPEHO CaAMKM JIOKAIBHO HOPMATHBHEIM aKTOM.

5.3. JloxkanbHblE HOPMATHBHEIC aKTHI NEMCTBATENHHEL B TeYCHHE 5 (IIATH) JIET ¢ MOMEHTA WX
npusTys. Ilo ucTedeHMM ykasaHHOrO cpoka JTOKATBHBIH HOPMAaTUBHBIA aKT IOIJIeXKaT
TICpECMOTPY Ha IPEAMET H3MEHCHHS TpeOOBaHWi NeiCTBYIOLIEro 38KOHOZATENBCTBA, a PAaBHO
UHBIX YCIOBHH, BIEKYyIIUX W3MEHEHUE, NOMOJNHEHHE IO OTMCHY 3aKpPEIUICHHBIX B HHX
IOJIOKEHUH. IIpH OTCYTCTBHM Takmx ycioBui NOKaIbHO HOPDMATHUBHBIC aKTEl MOIYT OBIThH
TIOBTOPHO TIPUHATEI B TOM JKE PEAKIHH. B

5.4. O IpHHATHIX aKTax MOJDKHBI OBITH 06S3aTENLHO U3BCIICHBl YYaCTHUKH 00pa3oBaTeNHHOIO
TIPOLECCa, KOTOPEIX KacaroTCs HPHHSTHIE HOPMBI (IIDABHIIA), IIYTEM BBIBEIIUBAHHS IIyOIHYHOTO
00BABNIEHNS (B TOM YHCIIE C pa3MeIeHreM Ha OobHIMANEHOM caiiTe B WnTtepHere) B 5-mueBHbIM
CPOK ¢ MOMEHTA IIPUHATHS JAHHOTO aKTa.

6. Ilopsinok 03HaKOMIIEHHS ¢ JIOKATLHBIMH HOPMATHBHBIMH aKTAMMU
H HX XpaHeHHe

6.1 Osnaxkomienwe paGOTHUKOB JOY ¢ nokanepHBIMH HOPMaTHUBHEIMH  aKTaMH

IPOM3BOJUTCSA MTOCIIE HX YTBEPIKICHHS.
llonoXKeHHs, HEOCPENCTBEHHO OTHOCSIIHECS, K CITY>KeOHOM NesTeNbHOCTH PabOTHUKOB U

AODKHOCTHBIX JHIl JIOY, NpembsABIAIOTCS WM JUIA JIHYHOTO O3HAKOMIICHHS. OsHakomieHue c
BBIIICYKA3aHHBIMH JIOKAJILHBIMH aKTaMH COTPYIHHKOB CTPYKTYPHBIX [IOJIpa3AeICHUH BO3JIaracTes
Ha 3aMECTHTENICH 3aBEAYIOMET0 COOTBETCTBYIOLIUX HAlPaBIICHWH, IS YEro JIOKaJIbHbIE
HOPMATHBHBIC aKThl NMEPENAOTCS 3aMECTHTENSIM 3aBeAyIomero. O3HAKOMIICHHE C JIOKaJIbHBIMHU
HOpPMATUBHBIMH aKTaMmH JIMII, BHOBb MOCTYNAIOIKX Ha paory, IIPOU3BOAMTCS 3aMECTHUTEIISIMA
3aBCAIOWIETO Py 0GOPMIIEHHH JHI@A Ha pabory. Ilo pe3ynbTaTaM O03HAKOMIICHHS C JIOKATIBHBIM
HOPMATHBHBIM aKTOM COTDPYIHHK COOCTBEHHOPYYHO COBEPINAET B HIKHEM IPaBOM YTITy
TIOCTICAHETO JINCTA aKTa HAMKCh, COEPIKAIIYIO MONHOCTHIO €r0 HaMUIIHIO 1 UHHIAATIBL, TTYHYIO
IOAIHACE ¥ IaTy O3HAKOMIJICHHUS. [Ipn 03HAKOMIIEHHM ¢ OHEM JOKATBHBIM AKTOM 3HAYUTENTHHOTO
KOJINIECTBA PAOOTHUKOB JOIYCKAETCS HCIONB30BAHHEM EIHHOTO Tabensd 03HAKOMJIEHHBIX JIHII,
IIpu 3TOM, B Tabese yKa3bBarOTCS:

IIOJIHOE HAUMEHOBAHUE JIOKATBHOTO aKTa,

v IOIDKHOCTH B haMHIIMH 03HAKOMIISIEMEIX JINII;

TIOZIINCH U TATBI O3HAKOMJICHHS IPOCTABIAIOTCS HMH OT PYKH.

6.2. VHdopManus o DNPUHATHH JOKAIBHEIX HOPDMATHBHBIX aKTOB, CYINECTBEHHO
M3MCHSIOLIMX NPaBa M 00SI3aHHOCTH paGOTHHKOB, HE MO3MHEE S5 THE JOJDKHA OBITH HalpaBjieHa
B mpopxom JIOY. UneHsl mpodkomMa NOMKHBI GHITE OCCIPENATCTBEHHO JONYINEHEI K
O3HAKOMJICHUIO C IPUHATHIMU JIOKAJIBHBIMU aKTaMH 10 MOMEHTA BCTYIICHUS HX B CHILY.

6.3. Bce opuruHans! JIOKATEHEIX HOPMATUBHBEIX aKTOB XPaHATCS B MAIKE, OTHOCAMIEHCS K
HOMEHKIaType 3aseayromero J[OY. B ciyyae NpHHATHA HOBEIX JIOKAIBHEIX HOPMaTUBHBIX
dKTOB, HX OPHUIHHAIIBI IIOMEIIAOTCS B COOTBETCTBYIOLIYIO nanky. Ilpm stom ma pamee
ACHCTBOBABILIEM aKTE JEIAETCSI OTMETKA 06 yTIpaTe UM CHJIBL




Komuu  JToxanpHBIX aKTOB, OTHOCIIIUXCS K [IE€ATECIBHOCTH I[Oy n JTOKHOCTHBIM
00SI3aHHOCTSIM €0 COTPYIHHKOB, OCTAIOTCS HA XpaHCHUH B apXHBE.

7. 3aKII09HTENbHbIE 0JI0KEHHSI

7.1. Hacrosmee IlonmoxeHne yTBEp)KIaeTcs B 2 SK3EMIUIAPAX, MMEIOLIHX paBHYIO CHIIY,
UEPBEIH M3 KOTOPHIX HAXOAUTCA y 3amectutenell 3amemyromero JIOV, a BTopod B
COOTBETCTBYIOIIME TIAIIKE 3aBEAYIOIIEro. [1ooKeHne BCTYIaeT B CHITy C JATHI YTBEPXKIEHHS ero
3aBEAYIOIMM U JeHCTBYeT OeccpouHo. ITomojkeHWe MOBOAMTCA IO CBEICHHUS 3aMeCTHTENeH
3aBEyIOIIETO .

7.2. VI3aMeHeHHUs] W JOIOJHEHHs, BHECEHHBIE B HACTOSIIEE Ilonoxenne, ecnu WHOE He
YCTaHOBJICHO, BCTYHNAIOT B CHJIy B IOpSAKE, HPENYCMOTPEHHOM IAaHHEIM IlOJIOKEeHHEM.
VI3MeHeHHMS U JIONONHEHHs, BHECEHHBIC B HACTOsIIEE 1l0JIOKEHWE IOBOAATCS 1O CBENCHHS
YKa3aHHBIX B HEM JIMI[ HE MO3JHEE 2 HEAENb ¢ MOMEHTA BCTYILICHHS ero B cuiy. KoHTpoms 3a
IIPaBUIBHBIM K CBOECBPEMCHHBIM MCIOJNHEHHEM HacTosmero IlomoxeHus BosmaraeTcd Ha
3aBEJYIOIIETO, 3aMECTUTENEH 3aBEYIOIIETO.

8. IlepexonHbIe mOI0KEHUS
8.1. PaboTa mo MOATOTOBKE IIPOEKTOB JIOKAJIBHBIX HOPMATHBHBIX AKTOB HAYHHACTCS
He3aMEJIUTENBHO 110 BCTYIIEHHH HACTOSIIEro [10I0KeH s B CHITY.
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